Minutes of the Meeting of Staverton Parish Council

Parish Councillors: AJ Duncan (AJ) - Chairman, J Golding (JFG), H Lindsay (HL), T Moriarty (TM), S Thomas (ST),
WNC Councillor R Frost, WNC Councillor C Hastie, V Thomas (Clerk), and 6 members of the public

Location Start Time End Time
Staverton Village Hall 7:30pm 9.54pm

| A;golgglaa: Councillor D. Blackmore (DB), Councillor J Granfield (JG)

22

1.2

13

NOTE - Words shown in brackets [ ] in these Minutes are agreed amendments to the draft Minutes.

OPENING PROCEDURES
Approve apologies for absence — Clir. Blackmore, Clir. J Granfield

1.1a Chairman’s Announcements

1.1a1 Magazine has been published again - Thanks to Clir. S. Thomas for the work to achieve this.
1.1a2 New signs — not yet commissioned.

ACTION - Clerk to contact the supplier to place the order.

1.1a3 Asset of Community Value — Review due in July 2026. [The review has to be completed within
eight weeks which is the 19" of June and then (within a further 28 days) the owners can appeal if they
don't get a favourable review.]

1.124 Playing field inspection — Booked for June and then annually.

1.1a5 Village Hall costs — 2 additional meetings confirmed as the reason for the additional costs.

1.1a6 Clerk mobile phone — Thanks to the Clerk for organising this at a lower cost than initially expected.
1.1a7 Police AGM report received

ACTION - Clerk to send to Clir HL to upload to the website.
1.1a8 Jurassic Way sign — Quote received and is on the agenda for today.
1.1a0 ST is only able to attend the first part of the meeting

GOVERNANCE

Declaration and nature of interest

The Chairman brought this item forward in the agenda and declared an interest in item 1.2 Co-option of
Councillor, and stated that, following advice from Danny Moody at NCALC, the Chairman would

recuse himself from that part of the meeting and the parish councillors present would need to elect a
chairperson foritem 1.2. If a chairperson could not be agreed, the item would need to be carried forward
to the following meeting. The Chairman asked the Clerk to invite the parish councillors present to elect a
chairperson. The Chairman left the meeting.

Consideration of dispensation requests received - None.

Co-option of Councillor following Simon Parrish resignation (21/04/2026) following expression of interest
from two people — Heather Bell and Simon Parrish.

After the Chairman left the meeting, the Clerk invited the parish councillors present to appoint a
chairperson. The parish councillors present could not agree a chairperson for this part of the meeting, so
the co-option of a new parish councillor was deferred to the next meeting. The Chairman returned to the
meeting.

ACTION ~ Clerk to add this to the agenda for the next meeting.

Review of Policy Documents and PC Risk Assessment
JFG proposed that following his review of the current policies of the parish council, notes of which were
shared with the other parish councillors prior to the meeting, the proposed analysis of each policy stating

whether updates were required or not be adopted together with JFG's proposed amendments. JFG read
out each of the propesed amendments.

It was resolved to accept JFG's assessment of policies not requiring amendment, namely:
002 Open Forum and Public Speaking at Council Meetings

004 Attendance of Council Representatives at Meetings with Outside Authorities

005 Policy for Dealing with Depensation Requests

006 Equality and Diversity Policy

008 Complaints Policy
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009 Press and Media Policy

010 Planning Policy - This will be reviewed alongside i ighbourhood
number of listed buildings amended to 27 + 2 ton?bs. e s -
012 Parish Memorial Seat Plaque

013 Health and Safety Policy

014 No policy listed in the review.

015 Social Media Use

016 Use of Village Green

019 Human Resources Policy

020 Bribery and Corruption Palicy

021 Sickness and Capability Policy

022 Parish Matters Planning Policy

It was resolved to accept JFG's proposed amendments to policies:
001 Council Communications e .

with Outside Authorities - To include Parish M
003 Public Submission of it

atters Planning Policy.
_ ems for Inclusion on the Agenda — Review amended to 6 months.
007 Cl_erk’s Appraisal - Update to reflect Chairman'’s authority to determine appointment of replacement.
011 Minutes Policy - Part 3 to be amended.

ACTION - JFG to provide proposed wording for Part 3 at next meeting.
ACTION - Clerk to add to the agenda for the next meeting.

017 Flexible Working Policy — Clerk's working hours amended to 26 hours.
018 Grievance Policy & Procedure -

Remove reference to Human Resources (HR) Representative.
ACTION - Chairman (AJ) to provide proposed at next meeting.
ACTION ~ Clerk to add to the agenda for the next meeting.
Risk Assessment
The last review was 03/06/2025.
It was resolved no further review or changes were required.
ACTION - Clerk to update the Risk Assessment to show the review date of 02/06/2026.

1.4  Review of Asset Register
It was noted that JFG currently holds the Deeds for the Playing Field pending completion of the Land
Registry work JFG is undertaking. it was noted that streetlight 36 no longer exists.

It was resolved that streetlight 36 be removed from the Asset Register and that JFG will retum the
Playing Field Dees to the Clerk as soon as the Land Registry work is completed.
ACTION — Clerk to update the Asset Register

ACTION - JFG to return the Playing Field Deeds to the Clerk

1.5  Appointment of parish council representatives
1.5.1 Vehicle Activated Sign (VAS)

It was resolved that Simon Evans (SE) will train TM to manage this alongside SE.
1.52 Media Representative

It was resolved that HL will undertake this role.
1.5.3 Grass mowing :
it was resolved that JFG will undertake this role.
5.4 Website & Facebook ‘ o _ _
o It was resolved that HL will undertake this role and obtain training from Simon Parrish.

OPEN FORUM ) ; 0 . '
2.1 Public time for questions. Time limited to 15 minutes with each person limited to 3 minutes speaking

time. '

No issues were raised.

INUTES _
: A rPPROVE MINUTES of the Parish Coyncil Meeting held on Tuesday 5th May 2026
JFG's proposed amendments L1:;,.'ere re\.rlca"mad.l
olved to accept JFG's amendments. ; . ‘
E;'ﬁ?)m Clerk to amend the minutes, label as “Approved” and reissue o Pante;h tro:ucrg:l:rs
ACTION - Chairman to sign the revised minutes and retum the signed version .
ACTION ~ HL fo publish the revised & signed minutes on the website.

PLANNING
None
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6.
6.

7.1.a

72

7.3

7.4

7.5

REPORTS FROM WEST NORTHANTS UNITARY COUNCILLORS (R Frost & C Hastie)
C Update o . :
%ﬁp tgytx'vol:t gage an update regarding the 02/06/2026 meeting with Highways regarding observations
reléﬁnﬁ to the Kier contract and reporting inaccuracies. ClIr. R. Frost stated that the observations
regarding inacouracies in Kier's reporting were accepted by Kier who had oon.ﬁrmed. that the ind _mdual
responsible is now on a performance improvement plan (PIP). Clir. R .Frost will continue to monitor the
situation to ensure reporting accuracy improves.

i i i i i i leted
Clir. C. Hastie suggested Kier works with a Community Warden to ensure minor repairs are comp

and to develop a link with parishes/Ward Councillors, so Kier's understanding of tlje Ward improves. ClIr.
C. Hastie stated that the contract with Kier is under review as the KPIs and SLAS in the contract have
changed and an audit is required to ensure invoicing is accurate.

Cilr. R. Frost commented that it has taken over 2 ¥z years to progress this.

BUSINESS
Approve Intemal Audit Report 2025-26

The Chairman confirmed all parish councillors had received the Internal Audit report as circulated by the
Clerk. [The intemal audit was carried out by Katrina Jones (Northants CALC Intemal Audit Service) on
08/05/2026 and was able to answer yes to all questions and signed the reports on 08/05/2026]

It was resolved to approve the Intemal Audit report.

Proposal to recover the external audit fee relating to WNC CIL funds error. Audit fee estimated at £400.

It was proposed that the actual additional external audit cost is confirmed. Ward Clir. R Frost confirmed
that West Northants Council (WNC) accepted the incomrect transfer of funds was their error.

It was resolved that the parish council will not pay the additional audit fee until WNC pays the additional

cost to the parish council [put the two parties together to resolve the issue.]
ACTION - TM to liaise with Ward Clir. R Frost.

ACTION — Clerk to add this to the agenda for the next meeting.

Approve Annual Governance Statement 2025-26

[Section 1 - Annual Governance Statement 2025-26

The Annual Govemance Statement was reviewed.

It was resolved that Section 1 — Annual Governance Statement 2025 — 2026 be approved and
signed by the Chair Clir. AJ Duncan and Clerk & Responsible Officer Vanessa Thomas. 1 abstention
(JFG).]

ACTION — Clerk to submit the signed form to the auditors (PKF).

Approve Annual Accounting Statement 2025-26

[The Annual Accounting Statement was reviewed.

It was resolved that Section 2 — Annual Accounting Statements 2025 — 2026 as signed by the
Responsible Financial Officer Sue Clerk be approved and signed by the Chair Clir. AJ Duncan. Sue
Porter prepared Section 2 for signature as she was the Clerk and RFO at the time for submissicn to the

intemal auditor, Sue Porter left the post as Clerk and Vanessa Thomas commenced as Clerk.]
The

ACTION — Clerk to submit the signed form to the auditors (PKF).

Propose that the Clerk books the NCALC New Clerk course based on the proposed cost sharing with the

other parish council the Clerk works for (1/3" of the cost to be paid by Staverton). Course cost listed on
NCALC website as £225 + VAT,

It was resolved that the parish council accept the proposed cost sharing.

ACTION - Clerk to book the course.

Propose there is a triple track approach to strategic planning to include a Neighbourhood.

Development Plan (NDP), Development Plan (DP), and Local Plan (LP), with TM to provide an update
regarding the DP.

The document circulated to the parish councillors, by the Chairman, prior to the meeting was discussed.
It was agreed that public consultation will be an important part of any Nt_aighboumood Plan. TM gave an
update about the village status and stated that WNC is cumrently reviewing [c.6,200] responses and the
next consultation is expected in Seplember 2026. Ward Clir, R. Frost stated that the village needs to

@ CamScanner
A4


https://v3.camscanner.com/user/download

7.6

7.7

7.8

79

7.10

71

7.12

7.13

8.2

agree where it can accommodate housin
downgraded as a result of the current ch

It \:-als moé\lmd to defer the appointment of a Steering Group to the next meeting.
ACTION - Clerk to add to the agenda for the next meeting.

Propose that signs are displayed i .
DB to advise of expectedsr?os? 1 the playing fiek to show that dogs are ot permitted in the area.

It was resolved to defer this to th
ACTION - Clerk to add to the ag
Propose that the parish council adopts a confidential email policy
The document circulated to the pa :
No amendments were proposed.
It was resolved to adopt this policy.

ACTION - Clerk to add a reference number for the poli )
P e policy and add the policy t
Administration/Policies folder. policy to the

g as part of the proposed NDP and that if the village status is
allenge, an NDP may not be required.

e next meeting as DB was not present in the meeting.
enda for the next meeting.

rish councillors, by the Chairman, prior to the meeting was discussed.

Propose that ownership of parish council website and Facebook page is reviewed to agree an owner
for these following SP resignation.

This was discussed and agreed earlier in the meeting — see 1.5.4 above.

Propose that ownership of the group of willow trees (G1) is confirmed prior to commencing any
pollarding work required under health and safety.

The Chairman read out the Pawsons Tree Care estimate for re-pollarding the willows (G1) following a
safety concem raised by the school. JFG stated that the trees are owned by WNC as they are on the
highway. TM confirmed that he has advised the school of this previously.

It was resolved that the Clerk will email Mike Venton at WNC to make him aware of the potential safety
concerns raised by the school.

ACTION — Clerk to email Mike Venton and copy the school in this corespondence.
Unity Bank — Mandate Update — New Clerk being added.

The Clerk gave an update that this is progressing, and Unity Bank had advised they are still within their
SLA for completing this change.

Propose that a there be a published postal address for the parish council as this has been requested by
the OFPCC and RoSPA.

Various potential postal addresses were discussed but none were considered appropriate. RoSPA
currently has DB's address for correspondence relating to the playing field, and the Fire and Police
Commissioner has TM's address for items relating to crime prevention and speed watch.

It was resolved to continue to use DB's and TM's addresses and not publish any other address for the
parish council unless this proves necessary in the future. If a need arises, it will be included for
discussion in the agenda for the relevant meeting. ;
Propose that internal bank transfers are made to correct account balances on the current and deposit
accounts (JFG). ‘

JFG referred to the transaction details he had published prior to the meeting regarding transfers '
required.

It was resolved to accept JFG’s proposed transfers.

ACTION - Clerk to arrange for the transactions to be completed.

Proposal to review the ongoing annual membership for the Open Spaces Society (OSS) (E45.00/year)
The benefits of the OSS membership were discussed.

It was resolved to continue this membership.

PC REPRESENTATIVE UPDATES ;

Vehicle Activated Signs (Once new representative agreed)

Discussed previously in the meeting — see 1,5,

oo ed limit - A425

mit -
'?'ﬁ"la;\?isr:%ht:gf 1hisl[will be reviewed once the effect of the 20 mph speed limit in the village haa been
rlained.

Iats;:s ;Zsolled to remove this from the agenda going forward.

ACTION ~ Clerk to update the agenda to remove this item.
8.2.2 20mph Road Traffic Order

LB
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annually as statad in the ' 1}
8.4.1 G) ¥ m Chammar s zanmounzemens © s zooe

8.4.1Church Street - progress foliowing agreement to accept quots from =-Or
Sm_l"_r?:mveradintmemﬂings.
AC m—umreviawandrepoﬂatmeneﬂnmm .
85 Police Liaison (TM)
8.5.1 Community Speed Watch
Dwohgmahyw%apmdsmgistemd@mnﬂmdﬂnﬁmperm.
8.52 Crime Prevention in a Box
Equipntamwoeivadmnpﬁsad:ﬁoomasticbagswimmﬁmsfmnmm
It was resolved to remove this from the agenda going forward.
ACTION - Clerk to update the agenda to remove this item.
86  Rights of Way (JFG)
Nothing to report.
8.7 Social Media (Once new representative agreed)
No update as awaiting co-option of new parish coungilior,
88  Website
It was agreed in 1.5 above that HL will undertake this toie.
8.9  Defibrillator (DB)
8.9.1 funding application for additional defibriliator
TM gave an update that a new defibriliator will cost £850 and will make = proposa| 2 e mex me=sw
ACTION — Clerk to add to the agenda for the next mesting.
8.10 Grass Mowing Representative
It was agreed earlier in 1.5 above that JFG will untdertake this moie.
ACTDN—JFGbmvbwhemﬁafgrmamgamManmaﬂH:mmm
the number of cuts completed year to date.
8.10.1 Damage to Village Green and Signpost — Community aciion upgate to be provisss
8.1 Trees (AJ)

AJ thanked TM, JFG, and DB for their work repairing the viliage gresn Recovermo the ooz ot e
replacement post fo be reviewed at the next masting.
ACTION — Clerk to add to the agenda for the next mesting.
8.12 Staverton Parish Magazine (ST)
As ST was not present by this point in the mesting, AJ gave an uptaE the the @SS udiosno o T
8.13 Community Orchard project (ST)
AsSTwasndmﬁbyhismhuhmenﬂﬁng,Mmmmmﬁhtm“w.
planted and mmmwumsmwm.Mnumsgmmm

and 1 tree has not yet been planted.
SHWCE-meMmmmdh—me.m-w_
9.1 [ Type Reference | Payee Detail Smss W e
Payment | BACS |V Thomas Clerk's Nst Saiary May | 245° & NI
26 ! S
£340.10
Expenses £127 .35
S Porter Former Clerk’s salany (TR S ST
May'25 - for internal ' et
audit & VAT retumn work, |
£233 80 |

(8 CamScanner


https://v3.camscanner.com/user/download

Bn  iiw viwg

Um iTEC G

"Il
Crzes Vowing -Ver | L1000 13500 g
| | i : EI2B1Z2 L9408 AT
1-. insurance 2ot m SMEE —_— o
: i '  mestng,
| | WOTE - gaig o (BVSHE
: 1 ! _meshirg
| Rpm}m imm Cefsmoble rore 21272 i27: s
. 4 | w P
Payment | BACS | The OPFCC | Petum of urgpeet fundis 22270 £ e
| | ¥Oficz of te | WOTE - s 2 Wy ot
| l | Police, Fr= & | gl Iuf sttt
| | 1 Crame il | wawel TWIHZIE
! Commissonzr)] |
!'. ‘.hf |
_ ! Noteroonsrs | _
T | Payment DD | HMIRC Fzymal i =B gm
1 g
! i i A
" ; : Servez o® B AT
lw:m ?Wﬁaﬂk | TEE """'"g__
T Poymei DACS | Ok SanTiomes | Coemes—imeskiee fHE® OB LSS
' ! A T orsTan f 2k
2 some Secee
. T Pe=E Zam&eT £ 15
. E?ZEZL ECEZIEE —prste an text
Uniy Tasst  imeresl £ MNer momues = 7nE o
LeErez
WNT % Yem PecEpl EEEROD
Toml £34% 90

B3 Sanir accouT SeEnces A ZIDE2E
Jnny SumET ASToUT Tz L1
T 27N
_zes Jure Saymerts £ £7IETT = iwEL ows
Toma Funds = Sane I2E SDE L7
lm-ﬂlhwdwﬂﬂ“mhmumwswnw
Funos oTE TE TIOSeT agTss ¢ L TEWE ST SITDEE

DETE OF NEXT mm—mrnﬂ-rm

iy =— :

- | )
| o

= & . - - '
ity pitany 7 T OALW) L e (TN

T
\[4)26 -
o 3/ 37 v

(8 CamScanner


https://v3.camscanner.com/user/download

